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Mission Statement 
 

Guide all on their journey of faith 
 

Nurture a love of learning 
 

Encourage happiness, confidence and personal fulfilment 
 

Support all in achieving their full potential 
 

 
Code of Conduct 

 
‘A small school with a big heart’ 

 
At St. Mary’s Catholic Primary School we all aim to abide by 
the values of the Kingdom of God, both in school and out of 
school by 

 
behaving in a way that is a credit to ourselves, our family 
and our school 

 
showing respect and courtesy to others at all times 
 
offering help, support and encouragement to others 

 
respecting property, the schools, our own and other 
people’s  

 
behaving in a sensible manner at all times during the 
school day 

 
trying our best in everything they do 

 
taking pride in ourselves 

 
 

Safeguarding Statement 
 
St Mary’s Catholic Primary School is committed to safeguarding and 
promoting the welfare of children and expects all staff and 
volunteers to share this commitment. 
 
 
 
 



 
 
Welcome to St Mary’s school, where our aim is to offer a happy family 
atmosphere in which each child is given access to a wide range of learning 
opportunities, helping each individual to achieve his/her own potential and 
grow into an informed, independent and responsible adult. 
 
St. Mary’s is a very small rural school situated on the edge of the Forest 
of Bowland.  We distinguish ourselves in that the school and church are at 
the heart of the local community and many of our children are the second 
and third generations of their families to attend. The latest Ofsted 
inspection highlighted “the ‘strengths’ of the very good teaching of mixed 
age classes, with all the pupils achieving well overall.” 
 
We are able to provide small classes in which children receive a great deal 
of individual attention in a caring ethos. 
 
We encourage the children to be responsible, conscientious and honest, 
with an awareness of self and sensitivity towards others. ‘An excellent 
ethos of care and respect coupled with the high expectations for 
academic and personal development has resulted in excellent attitudes 
and behaviour’. Ofsted.  
 
We intend to set them on the road to becoming motivated, caring and 
well-mannered members of society, reflecting a love of God and 
neighbour, in accordance with the teachings and doctrines of the Catholic 
Church. 
 
We believe that Catholic Education is a partnership actively involving the 
child, the home, the school and the parish. There will be regular 
opportunities throughout the year for you to share in your child's 
education, through Parents' Meetings, informal events, Church Services 
and everyday contact with staff who are always willing to talk to you 
about any concerns you may have. 
 
We look forward to receiving your child into our school. If you have 
unanswered questions, please do not hesitate to ask.  
 
We all wish to make this a successful and happy period in your child's 
life. 

 
 Vicky Evans 

Headteacher 
 

 
 
 



 
 
 
Members of Staff 

 

Headteacher   Mrs Vicky Evans (B.A. Hons, NPQH CCRS)  

School Business Manager Mrs Diane Ball   CSBM, AlnstAM(Dip) 
 

 
Class One         Mrs Vicky Evans (B.A. Hons, NPQH CCRS)
       

   Mrs Cheryl McHugh Jenkinson (BA.Hons. QTS) 
 

Class Two   Mrs Virginia Hart (B.A.Hons. PGCE CCRS) 
 

Teaching Assistant s Mrs Julie Gornall 
   Mrs Marlene Towns (Dip CE) 
   Mrs Natalie Huck 
   Mrs Charlotte Thornton    

Site Supervisor  Mrs. Diane Davis 
 

Welfare Assistant  Mrs. Diane Davis 
    Mrs. Elizabeth Jackson 
      

        
  
 
We also have the voluntary support of parents and friends who help 
with a variety of activities both in and out of school and who also 
provide transport for school activities and visits.   
 
 
 
 
 
 
 
 
 
 
 



 
 
 
Governing Body 
 
Chairman         Mrs Alice Robinson                                  
 
  
Vice Chairman         Mr Philip Rydeard 
 
  
 
Foundation           
Governors                                                                      
         Mrs Jenny Fitzherbert-Brockholes 
   
         Mrs Pam Mallinder 
 
         Mrs Alice Robinson 
 
         Fr Anthony Keefe 
   
                                            Mr John Seed 
 
         Mr Paul Larkin 
  
         Mr Philip Rydeard 
   
 
Parent Governor         Mrs Andrea Saville 
  
         Mrs Victoria McElhone 
  
   
Local Education   
Authority Representative          Mrs. Julia Beeden 
  
                    
 
 
 
Headteacher   Mrs Vicky Evans 
 
Teacher Governor          Mrs Virginia Hart 
                          
Clerk to Governors                     L.E.A. Governor Services 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
The School Character 

 
St. Mary’s Catholic Primary School is a Voluntary Aided School 
serving the village of Claughton-on-Brock and the surrounding area.  
This means: - 
 

• The church is represented on the Governing body by a majority 
of Foundation Governors. 

• The Governors appoint all staff except those linked with the 
special needs services. 

• The Governors are actively involved in the daily running of the 
school and in all aspects of the curriculum. 

• Religious Education, in accordance with the doctrines of the 
Catholic Church forms a vital part of the curriculum. 

• The Governors are responsible for the good maintenance of the 
school building. 

 
Safeguarding Statement 
 
St Mary’s Catholic Primary School is committed to safeguarding and 
promoting the welfare of children and expects all staff and 
volunteers to share this commitment. 
 
The School Day 
 
Morning sessions: 9.00am to 12.00 noon (playtime 10.40 to 10.55) 
 
Afternoon session: 1.00pm to 3.30pm (KS1 playtime 2.30 to 2.45) 
 
Playground supervision is provided from 8.50am onwards, and during 
each playtime and lunchtime.  
There is no supervision before 8.50am. Parents are therefore 
requested to ensure that their child does not arrive before this time. 
The children will be outside during playtimes and as part of curriculum 
taught time when appropriate, so adequate outdoor clothing is 
essential.   
 
 
 
 
 



 
 
School Organisation 
 
The school is organised into two main classes. 

Class 1 (Foundation and KS1 children) 
Class 2 (KS2 children) 

 
Much of the work is undertaken in small groups according to both age 
and ability, with considerable emphasis on individual teaching. This is 
possible because of the small numbers in each group. 
 
In addition to the class teachers there are teaching assistants in 
each class. 

School Uniform  
Winter  Grey     Skirt/Trousers 

White         Shirt/Blouse 
Red                                  School sweatshirt or sweat 

cardigan (available from school)   
White/Black/Grey         Socks/Tights          
Black/Brown          Sensible “school” shoes 
 

Summer  Red & White          Gingham checked/striped 
dress 
   White/red   Collared T-shirt 

Grey    Shorts 
                     
School coats:  Opitional Red reversible waterproofs/fleece coats 

may be ordered and purchased from school 
 
PE   Navy    Shorts 

White School ‘T’ Shirt (available from   
school)  

   Black/White   Pumps 
 
PE uniform to be kept in named school PE bag and placed on child’s 
cloakroom peg.  
(PE bags and Book bags available from school) 
In addition Key Stage 2 children will need a tracksuit or jogging trousers 
and jumper for winter use and may use trainers for games lessons.   
 
Swimming   Costume/Trunks  
   Towel 
   Waterproof bag 
   Swimming Hat (for long hair) 
 



Jewellery  Only watches and stud earrings should be worn in 
school.  The school Governors state that, in line 
with County policy, all jewellery must be removed 
by the child themselves before any PE, games or 
swimming lesson.  Members of staff or other 
children must not remove such jewellery. 

 
The School Curriculum 
 
Our school curriculum recognises the importance of personal, social 
and moral development, all of which call for careful curriculum 
continuity, progression and matching with the needs of individual 
children. 

 
‘Pupils benefit from very good teaching and an imaginative, well planned 

curriculum which contributes to pupils achieving well’ 
Ofsted June 2005 

 
The general aims of the curriculum are to extend the children's 
knowledge of themselves and the world around them, to develop their 
skills and ideas and to help them relate to others, all within a 
Christian environment.  
These aims pervade all the work of the school. 
 
In accordance with the Disability Discrimination Act of 1995 the 
Governors have agreed to endeavour to ensure that all pupils have full 
access to the curriculum, subject to non-prejudicing the efficient and 
effective use of resources. 
The school has disabled access and disabled toilet facilities. 
 
Foundation Stage 
 
During their first year at St Mary’s, the children follow the 
‘Foundation Stage’ curriculum. 
Learning in the Year R is planned within six equally important key areas of 
learning, as laid out in the theme; Learning and Development. Each of 
these six areas of learning are explored through the Early Years 
Foundation Stage guidance (EYFS). The EYFS is divided into four themes 
that express important principles and each principle is supported by four 
commitments. The four themes are: 

A Unique Child  

Positive Relationships  

Enabling Environments  

Learning and Development  



A Unique Child recognises that every child is a competent learner from 
birth who can be resilient, capable, confident and self-assured. The 
commitments are focused around development, inclusion, safety and 
health and well-being. 

Positive Relationships describes how children learn to be strong and 
independent from a base of loving and secure relationships with parents 
and/or a key person. The commitments are focused around respect, 
partnership with parents, supporting learning and the role of the key 
person. 

Enabling Environments explains that the environment plays a key role in 
supporting and extending children's development and learning. The 
commitments are focused around observation, assessment and planning, 
support for every child, the learning environment and the wider context - 
transitions, continuity and multi-agency working. 

Learning and Development recognises that children develop and learn in 
different ways and at different rates, and that all areas of learning and 
development are equally important and inter-connected. 

The Childcare Act 2006 sets out a number of statutory learning and 
development requirements in The Early Years Foundation Stage, 
comprising of three elements: 

the early learning goals - the knowledge, skills and understanding which 
young children should have acquired by the end of the academic year in 
which they reach the age of five;  

the educational programmes - the matters, skills and processes which are 
required to be taught to young children;  

the assessment arrangements - the arrangements for assessing young 
children to ascertain their achievements.  

There are six areas covered by the early learning goals and educational 
programmes: 

Personal, Social and Emotional Development;  

Communication, Language and Literacy;  

Problem Solving, Reasoning and Numeracy;  

Knowledge and Understanding of the World;  

Physical Development;  

Creative Development.  

 

 



None of these areas of Learning and Development can be delivered in 
isolation from the others. They are equally important and depend on each 
other to support a rounded approach to child development. All the areas 
are delivered through planned, purposeful play, with a balance of adult-led 
and child-initiated activities. 
 
 
Religious Education 
 
 Religious Education is provided according to the teachings of the 
Catholic Church. 
 
The CTS Religious education programme 'The Way, the Truth and the 
Life series' is used. 
The children follow this programme throughout their time in school. 
 
The R.E. curriculum takes a spiral approach to the Sacraments of 
Reconciliation, Eucharist and Confirmation. 
When the children are preparing to receive one of these Sacraments 
they will take part in a Parish led programme, under the guidance of 
the parish priest and catechists. 
 
The children are encouraged to become actively involved in the 
liturgical year and to make a practical contribution to the feasts of 
Christmas, Easter and Harvest celebrations. 
 
Worship 
 
The children are involved in an act of collective worship each day, 
sometimes as a class group and sometimes with the whole school.  
These assemblies are in accordance with the practice of the Catholic 
Church and are part of a planned programme.  We also recognise and 
celebrate children’s achievements, both in and out of school, during 
these assemblies. 
 
The children also prepare and take part in Masses during the school 
year. 
 
 
The Governors recognise the right of parents to withdraw their child 
from collective worship. 
The Headteacher, on behalf of the Governing body will deal with any 
such request, as the need arises. 
 
 



English/Literacy 
 
The skills of reading, writing, speaking and listening are taught daily 
throughout the school. 
 
Our teaching staff use the Literacy strategy, to guide their own 
planning, in order to provide the structure necessary for the 
children’s learning. Through this process we endeavour to help each 
child to make the best possible progress. 
 

Reading 
There are three kinds of reading your child will experience: - 
 

Shared reading – whole class teaching with a shared text. 
Independent reading – Individual reading monitored by staff. 
Guided reading – Reading in an ability group under close guidance of 
the  staff. 

 
A selection of modern published reading schemes is used. A coloured 
coded system has been devised to facilitate the selection of texts 
most appropriate for each stage of reading competence. It is felt 
that this system helps to enlarge the children's vocabulary and 
deepen their understanding of the written word.   
 
In the hope that all children will learn to read for pleasure, we also 
actively encourage them to choose books, fiction and non-fiction, 
from the school libraries to take home, to read and enjoy. 
 
Writing 
 
Writing is closely linked to reading in that they are viewed as being 
complementary activities.  There are two ways in which your child will 
experience writing: - 

Shared writing – Children and teacher work together to create text, 
using texts of others as a model. 

Guided writing – These activities have the same focus as and are 
complementary to shared writing.  However, the teacher does not 
scribe but supports the children as they write for themselves. 

Speaking and Listening 
Strong emphasis is placed upon the development of speaking and listening 
skills.  Children are given opportunities to speak to a variety of audiences 
ranging from individuals to the whole school.  They are encouraged to 
express themselves with confidence and fluency and to listen carefully to 
others. 



Handwriting 
Reception children experience a range of pre-writing activities before 
commencing with letter formation.  They are taught how to form letters 
correctly and the importance of neat presentation.  Cursive writing is 
practised from YR upwards. 

 

Spelling 
Children follow the structured programme set out in the “Framework for 
Teaching”.  They are encouraged to use a variety of strategies to help 
master correct spelling e.g. LOOK, COVER. WRITE, CHECK.  
 
Mathematics/Numeracy 
 
Mathematics skills are taught through the Numeracy Strategy. 
It incorporates a considerable emphasis on oral and mental work in 
this subject. 
 
Our aim is to offer a clear progression of mathematical skills 
incorporating essential reinforcement and consolidation while 
providing materials for a wide range of abilities. 
 
Investigative and problem solving work is used to test and strengthen 
the children's knowledge of mathematical concepts.  
 
Science 
 
Science is taught through a structured, topic-based approach, which 
is based upon the National Curriculum and QCA guidelines. This offers 
our children the opportunity to develop a variety of skills including – 
investigation, prediction, observation and planning as well as extending 
their scientific knowledge and understanding. 
 
Information Technology 
 
Information Technology has a special status as not only is it a subject 
in its own right but it also has a specific role and use in other 
curriculum areas. 
 
We have interactive whiteboards in both classrooms and a ratio of 
less than 2 pupils to each of our computer, which is very 
advantageous. It enables us to provide a considerable amount of 
“hands on” experience for each child. 



Design Technology 
 
This subject prepares pupils to participate in tomorrow’s rapidly 
changing technologies. Through their lessons we aim to help them 
become autonomous and creative problem solvers, both as individuals 
and as members of a team. Design technology gives the children the 
opportunity to develop skills and find practical solutions to tasks, 
making use of materials, tools and equipment. 
 
 
History 
 
History stimulates pupil’s curiosity about the past in Britain and the 
wider world. We want them to see the diversity of human experience 
and understand more about themselves as individuals and members of 
society. Through this subject they are introduced to the skills of 
finding and weighing evidence in order to reach their own conclusions. 

Geography 
 
Geography raises and answers questions about the natural and human 
worlds, using different types of enquiry to view them from different 
points of view. The children are given the opportunity to gain 
knowledge of people and places throughout the world, understand 
maps, and acquire a range of investigative and problem solving skills. 

 
Art 
 
This subject stimulates creativity and imagination. It provides visual, 
tactile and sensory experiences and a unique way of understanding 
and responding to the world. Pupils use colour, form, texture, pattern 
and different materials and processes to communicate what they see, 
feel and think. We are fortunate in being able to employ a specialist 
teacher to deliver this subject. 
Music 

 
Music is a powerful, unique form of communication that can change 
the way pupils feel, think and act.  The teaching of music develops 
pupil’s ability to listen and appreciate a wide variety of music and 
make judgements on musical quality.  The pupils are actively 
encouraged to compose and perform music both in the curriculum and 
at whole school events and concerts.  
 
Physical Education/Sport 

 



This takes the form of games, gymnastics and dance for the younger 
children with athletics added for Key stage 2. 
In addition all the children attend swimming lessons at Garstang 
swimming pool. 
 
Our facilities include a playground, a large playing field and a school 
hall for indoor activities. 
 
Key Stage 2 children receive a wide range of games skills tuition from 
staff and external specialist coaches, e.g. football, skittleball, 
basketball, rounders, hockey and cricket. 
 
Key stage 2 children participate in inter-school rallies in sports and 
athletics throughout the year. 
We also offer an ‘After School’ sports club 
 
 
PSHE & Citizenship 
 
PSHE and Citizenship enable the pupils to have the knowledge skills 
and understanding they need to lead confident, healthy and 
independent lives and to become active, responsible adults. 
 
Special Educational Needs 
 
Despite the class teacher’s support and differentiated planning some 
children have difficulty in learning.  If this happens we will provide 
additional help and support.  We will discuss this with parents and 
devise an Individual Education Plan (IEP) for the child. This will be 
reviewed at Parent’s Evenings and once per term by the Special 
Educational Needs Co-ordinator (SENCO) and the class teacher.  
Parents will be invited to this meeting but if they cannot attend a 
copy of the reviewed IEP and new IEP will be sent home and any 
comments will be welcomed. This is called ‘School Action’. 
 
If there is still concerned that a child is not making progress we will 
increase the help that is given to a child.  We will do this if we feel 
that a child is falling significantly behind the rest of the class and we 
do not feel that we have sufficient expertise in school to plan 
appropriate curriculum activities.  If this is the case we will ask for 
advice from professionals not directly employed by the school.  We 
will continue to use IEP’s but they will be more detailed.  This is called 
‘School Action Plus’. In a small number of cases where a child meets 
the LEA criteria for action we will refer the child to the LEA so they 
can consider making a detailed diagnostic assessment.  This will be 
fully discussed with the parents before hand.   



For pupils who have a ‘statement of special educational needs’, the 
school will hold statutory reviews and meet all statutory 
requirements. 
 
We value the help that parents can give us and appreciate them 
sharing any problems a child may have had previously or during their 
time with us. Should a parent have concerns about the progress of 
their child they should discuss them with the class teacher.  If there 
continues to be a cause for concern then this should be brought to 
the attention of the SENCO. Complaints about the special educational 
needs provision made by the school should be discussed with the 
headteacher.  In the unlikely event that the headteacher is unable to 
resolve the complaint, then the parent should write to the School’s 
Governor responsible for Special Educational Needs. 
 
Gifted, Talented and Able Pupils 
 
In promoting an inclusive curriculum, we aim to provide for all our 
pupils needs. Children identified as gifted, talented or able are 
provided with specific activities and challenges to enhance their 
achievement and these are monitored by the teachers and the 
SENCO. A section for gifted, talented and able pupils is outlined in 
the SEN Policy. 
If a parent would like to read a full copy of the SEN policy, one is 
available in the school office.  
 
Homework 
 
Children benefit from additional help at home. 
 
All children will bring home a reading book each night.  Parents are 
asked to support us by setting aside some time in the evening for 
listening to their child read or, in the case of the older children, 
encouraging a quiet time when the children can enjoy and read their 
books.  It is also important to make time to discuss the books with 
the children after they have finished reading. 
 
The children in both class 1 and 2 will have weekly spellings/phonics to 
learn. Class 2 will have additional homework for learning times tables 
and some to reinforce or develop the skills taught in school and to 
establish a valuable habit in preparation for their time at Secondary 
School. 
 
 
 
 



Record Keeping and Assessment 
 
Teachers are constantly involved in the assessment of the children in 
their care: indeed it is the cornerstone of good teaching practice.  
This assessment is made on a “day-to-day” basis and enables the 
teacher to plan work, which meets the needs of the children.  
However assessment of a more formal nature does take place 
throughout the school year: - 

• Baseline assessment in Reception Class – on entry to school and 
end of first year 

• Termly school based monitoring of core curriculum 
• SAT’s  - Years 2 – 6 in summer term. 
• PIP’s   -  Years 1 – 6 (Performance Indicators in Primary school) 

 
Children are also set regular targets to improve their individual 
performance. 
 
 
 
Reporting to Parents 
 
We hold two formal parent evenings during the year, usually in 
November and March.  A formal written report is sent home in July, 
celebrating the children’s achievements and identifying areas and 
targets for future development.  Parents have the opportunity to 
discuss the report if necessary. 
 
Sex Education 
 
Sex education is taught in conjunction with the Science and RE 
schemes of work. The policies and Schemes of Work have been 
approved by the Diocese, Governors, Staff and Parents. 
It is treated honestly and naturally in a manner appropriate to the 
children's age and development, in the context in which it arises, and 
in accordance with the doctrine and moral teaching of the Catholic 
Church. 
 
Multi-Cultural Education 

 
Although the children at our school live in a predominately white 
society, we would be failing them if we did not make them aware of 
the range and variety of cultures available elsewhere in the locality 
and the world at large, and of their heritage and contribution to 
society.  We will seek always to present different cultures positively 
and to promote positive attitudes towards our multi-ethnic society. 
 
 
 



We aim to ensure that our learning resources in school: - 
• show a balance of culture and race. 
• do not discriminate in any way against minority ethnic groups. 
 
We will also try to present an un-stereotyped view of other cultures 
and races so that the children have a balanced realistic view of their 
world. 
Equal Opportunities 
 
We will consciously strive never to discriminate on the grounds of 
sex, and to offer to all our children the same range of activities. 
We are consciously aware of the need to be alert to gender bias and 
to present a balanced view. We attempt to ensure that reading and 
textbooks, play activities, the "home" corner etc., are unbiased. 
All the children are encouraged to develop their talents to the fullest 
extent and in the present economic and technological climate it is 
important that the children acquire skills and knowledge, which will 
ensure that they are not restricted in their choice of courses at a 
later stage in their education. 
 
Educational Visits 
 
A range of visits are organised for the children at St. Mary’s and 
form an integral part of their education. 
 
Recent visits have included:- London, Manchester Science Museum, 
Helmshore Mill, Eureka, and Theatre trips. We hold themed weeks 
and organisations are invited into school to support the curriculum, 
e.g.  The Zoolab, Mad Science and the Life Education Bus have visited 
school to support the Science curriculum. 
 
St. Mary’s works very closely with four other schools, Bleasdale, 
Scorton, Bilsborrow and Calder Vale, as part of  “The Forest of 
Bowland Cluster”.  KS1 children take part in shared Geography 
projects each year and KS2 children enjoy sharing PE activities.  
These activities ensure that the children in all five schools have many 
opportunities to work with larger groups of children of a similar age.  
 
Parents will always be told in advance of proposed trips and possibly 
asked for a voluntary contribution.  No child can be taken off the 
school premises without parental permission.  Permission slips will 
need to be completed by the parents and returned to school before 
the event. 
 
Risk assessments are carried out before any school visit. We have 2 
trained Educational Visits co-ordinators on the staff. 
 



 
Pastoral Care 
 
The Headteacher is responsible for the well being of the children in 
the school.  Parents who have immediate concerns are asked to 
contact the class or Head teacher.  Non-urgent telephone calls should 
be made, where possible, before or after school or during the lunch 
hour so as not to interrupt class teaching. 
 
Child Protection 
 
Because of day-to-day contact with children, we are particularly well 
placed to observe outward signs of abuse, changes in behaviour or 
failure to develop. Parents should be aware, therefore, that where it 
appears to a member of staff that a child may have been abused, the 
school is required, as part of the local Child Protection Procedures, to 
report their concern to the Social Services Department immediately. 
 
Discipline and Behaviour 
 
A school’s central purpose is that the children should learn.  Good 
behaviour makes effective teaching and learning possible.  Bad 
behaviour disrupts these processes therefore order and stability are 
essential.  Our school community is based on the model of a Christian 
Family where we emphasise good behaviour through our Code of 
Conduct.  A copy of The Discipline and Behaviour Policy and Bullying 
Policy are available from the office. 
 
Care and Control of Pupils 
 
If staff become aware of, or have a need to become involved in, 
situations where a child may be at risk of hurting themselves or 
others, or if the behaviour of a child seriously disrupts good order in 
the school or causes damage to property, staff may need to take 
steps to intervene physically. 
 
Accidents 
 
Bumps and grazes are a hazard of children at play.  We deal with 
them just as you would at home. Injuries of a more serious nature are 
thankfully rare occurrences.  If your child did suffer an accident at 
school we would make every effort 
to get in touch with you at once.  If the injury required emergency 
treatment then we would take appropriate action and contact you 
immediately.  A medical procedures policy is available in school. 
 



Communications 
 
It is vital that home and school work together. 
 
From us to you: 
 
We will send you weekly newsletters giving information, dates, events, 
etc. 
 
We will invite you into school, usually in November and March to talk 
in detail about your child's progress.  If we have any worries or 
concerns at other times we will contact you as necessary. 
 
We will arrange meetings for you on any occasion if you ask us. 
 
We will send out written reports on your child's progress each 
summer. 
 
 
From you to us: 
 
We hope you will keep us up to date with your address, telephone 
contact numbers etc. 
 
We hope that you will always come to our Parents' Evenings. 
 
We hope that you will always send a note (or ring up) to explain any 
absence from school. 
 
We hope you will tell us in advance of any appointment, which may 
take your child out of school. 
 
We hope that you will tell us anything that will explain a change in 
your child's behaviour in school. 
 
Please remember that communication is a two way process. 

 

 
 
 
 
 
 



Complaints Procedure 
 
You are very welcome to contact the school at any time, although if you 
wish to speak to the headteacher or a member of staff, on a formal basis, 
we would appreciate it if an appointment could be made. 
 
If you have any worries or concerns about your child’s education and 
welfare at St. Mary’s School you should initially discuss them with the 
Class Teacher and then if necessary, with the Headteacher. In nearly all 
cases, a joint approach to help the child can usually be agreed and settled 
informally. 
 
 If agreements cannot be reached there is an official Complaints 
Procedure, details are available from the headteacher. 
 
 
After School Clubs 
 
There are opportunities during the week for children to take part in a 
number of extra curricular activities. Recently these have included, 
Board games, Coding, Film Club, Construction, Dance and Sports.  

 
 
Friends of Claughton School (FOC’s) 
 
The school is fortunate to have a very active "Friends" association. 
 
The committee meets regularly and has organised some highly 
successful social and fundraising events. 
 
All parents are automatically members of the "Friends" and are 
invited to attend all meetings. 
 
 
 
 
 
 
 
 
 
 
 
 



Home School Agreement 
 
The school will aim to: - 
 
1. Create a safe, secure and happy place for children to learn and  

grow. 
 
2. Provide a broad and balanced curriculum whilst making basic skills 

in numeracy and literacy a priority. 
 
3. Help each child to achieve his/her potential and to experience 

success. 
 
4. Encourage caring, co-operative and respectful relationships. 
 
5. Encourage good behaviour and self-discipline. 
 
6. Provide information about the teaching programmes, tests, the 

policies and practices of the school and any events that take place 
during the school year. 

 
7. Provide regular homework as outlined in the homework policy. 
 
8.     Arrange parents’ evenings at least at least twice a year and an 

annual written report. 
 
9.      Be willing to discuss any problems relating to any aspect of the 

child's progress in school and inform parents of any difficulties. 
 
10.    Support ALL children in partnership with parents and within the 

school's resources. 
 
The parents or guardians will aim to: - 
 
1. Support the school in its aim to create a secure and happy place 

for their children to learn and grow. 
 
2. Ensure that their child/children attend school regularly and 

punctually and inform the staff if their child is absent. 
 
3. Attend parents’ evenings whenever possible to discuss their child's 

progress 
 
4. Support the school behaviour policy and help reinforce the child's   

understanding. 
 
 



 
5. Talk to staff about any concerns that may arise about progress, 

relationships or behaviour. 
 
6. Whenever possible support the school in family and extra curricular 

activities. 
 
7. Help their child with homework and try to ensure that it is completed 

and returned on time. 
 
8. Inform the school if there are to be any changes in the 

arrangements for bringing their child to and from school. 
 
9. Encourage their child to support the school's dress code. 
 
10. Work in partnership with the school and support ALL children. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



     
 
     

Holiday Dates 
2015/16 

Autumn Term 
Re-open    Thursday 3rd    September  2015 
Close pm    Thursday 22nd        October   2015 
Re-open     Monday 2nd        November  2015 
INSET    Friday 27th    November  2015 
INSET    Monday 30th  November  2015 
Close pm     Tuesday 22nd  December  2015 
           
     (71 school 2 inset) 
 
Spring Term 
Re-open    Tuesday 5th   January  2016 
Close pm    Friday 12th    February  2016 
Re-open    Monday 22nd     February 2016 
Close pm     Thursday 24th   March  2016 
 
           
     (53 school) 
 
Summer Term 
 
Re-open    Monday 11th    April   2016 
May Day Closure   Monday 2nd    May  2016 
Close pm     Friday 27th     May   2016 
INSET    Monday 6th    June  2016 
INSET    Tuesday 7th   June  2016 
Re-open    Wednesday 8th  June  2016 
Close pm    Thursday 21st   July  2016 
INSET    Friday 22nd    July  2016 
           
           
     (66 school 3 inset) 
  

 

 
 
 
 
 
 

  



  
Holiday Dates 

2016/17 
Autumn Term 
Re-open    Thursday 1st     September  2016 
Close pm    Thursday 27th        October   2016 
INSET    Friday 28th   October  2016 
INSET    Monday 7th   November  2016 
Re-open     Tuesday 8th         November  2016 
Close pm     Thursday 22nd  December  2016 
           
     (74 school 2 inset) 
 
Spring Term 
Re-open    Monday 9th   January  2017 
Close pm    Thursday 9th   February  2017 
INSET    Friday 10th   February 2017  
Re-open    Monday 20th      February 2017 
Close pm     Friday 31st     March  2017 
 
           
     (54 school 1 inset) 
 
Summer Term 
 
Re-open    Tuesday 18th    April   2017 
May Day Closure   Monday 1st     May  2017 
Close pm     Friday 26th     May   2017 
INSET    Monday 5th    June  2017 
Re-open    Tuesday 6 th  June  2017 
Close pm    Friday  21st    July  2017 
INSET    Monday 24th    July  2017 
           
           
     (62 school 2 inset) 
  

  
  
  
  
  



  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  

St Mary’s Catholic Primary SchoolSt Mary’s Catholic Primary School  
Smithy LaneSmithy Lane  

ClaughtonClaughton--onon--BrockBrock  
LancashireLancashire  
PR3 0PNPR3 0PN  

Tel: 01995 640258    Tel: 01995 640258    Fax: 01995 643475Fax: 01995 643475  
Email: head@claughton.lancsngfl.ac.ukEmail: head@claughton.lancsngfl.ac.uk  

 


